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Other Resources 
Forma�ng Submission Instruc�ons Rubrics Thesis Office Resources 

Final Disserta�on and Defense Planning – Administra�ve Steps 
 Check your Transcript 

 

Confirm there are grades for all previous courses (except any 599 credits - those aren't 
updated un�l a�er your final deposit). You should have 64 credits in �me for 
gradua�on. 

 Register for 599  Register during the term/semester when you have been approved to schedule your 
examination.  

The number of credits will depend on how many credits you need to reach 64. If you 
have surpassed 64 credits, then register for one credit (the university charges you the 
same whether it is 0 or 1 credit). (Reminder, you need permission in order to register.) 

 Decide if you will atend 
the University’s formal 
gradua�on ceremonies 

 

 Sign up to atend a 
gradua�on ceremony by 
the deadline 

 

Commencement Eligibility website 
 Tenta�ve approval from 

Dr. Francis to schedule 
final examina�on 

Based on the quality of your Chapter 4 submission, we may be able to tentatively 
schedule your �inal defense.  But this date is tentative until your manuscript is 
approved by your advisor. 

 Apply for gradua�on 
using Self Service by the 
deadline (10th day of the 
semester you hope to 
graduate) 

If you miss the deadline to apply for gradua�on through Student Self-Service, you will 
need to fill out two forms.  

1. Complete and submit both the ‘Graduate Student Request Form (Pe��on)‘ to 
request a late add to the upcoming Degree List and  

2. the ‘Add/Remove from Degree List‘ form. 

 Commitee Request 
Form 

Final exam commitee form filled out (your commitee details can be found on your 
EDS Progress Report and the Final Disserta�on and Defense Checklist Form) 

 Forward your 
Commitee Request 
Form to Dr. Francis 

After you �ill out the committee request form, forward it (or take a screenshot) of 
the completed form to provide con�irmation that the required form has been �illed 
out with the correct details.  This avoids emergency issues closer to your defense 
date. 

 Remove yourself from 
the Degree List 

If for some reason you are unable to meet the required deadlines, but you added 
yourself to the degree list, you’ll need to petition to have yourself removed from the 
degree list 

 
  

https://ldlprogram.web.illinois.edu/dissertation/process/works/formatting/
https://ldlprogram.web.illinois.edu/dissertation/process/works/
https://ldlprogram.web.illinois.edu/dissertation/process/rubrics/
https://ldlprogram.web.illinois.edu/dissertation/dissertation-resources/thesis-office-resources/
https://education.illinois.edu/student-resources/graduate/forms
https://commencement.illinois.edu/may-commencement/graduates/eligibility/#:%7E:text=Students%20are%20responsible%20for%20putting,semester%20they%20plan%20to%20graduate.
https://apps.uillinois.edu/
https://grad.illinois.edu/gsas/gradpetition
https://grad.illinois.edu/forms
https://go.grad.illinois.edu/student-portal
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Final Disserta�on and Defense Planning – Your Manuscript and Presenta�on 
 Complete Relevant 

Admin Updates 
 

 Dra� Chapter 4 Guidance can be found in the community and on our website 

htps://ldlprogram.web.illinois.edu/disserta�on/courses/final-disserta�on/  
 Dra� your Final Defense 

Presenta�on 
Create a dra� PPT prior to or during your dra� of Chapter 4.   
15-minute presenta�on 
Avoid too much text and focus on the findings and implica�ons of your disserta�on 
When to create this: Crea�ng your presenta�on in tandem with Chapter 4 can help you 
ensure you have the most salient findings clearly ar�culated.  You will find that both 
evolve together and star�ng one before the other may help you – every student is 
different. 

1. Prepare a 15-minute oral presentation and present to your peers (30-
minute peer session). Their feedback will help you prepare for your final 
defense committee presentation. 

2. Present your final defense (15 minutes) to your committee in a 60-minute 
session. 

3. Revise your work based on your committee feedback during the final 
defense oral exam. 

 
 Submit Chapter 4 to Dr. 

Francis for Preliminary 
Review 

Ensure all forma�ng and submission requirements are followed 

 Schedule a Wri�ng 
Session with Dr. Francis 

Depending on the quality of your ini�al submission, you may be encouraged to 
schedule a wri�ng session with Dr. Francis to work through revision recommenda�ons. 

 Schedule an Advising 
Session with Dr. 
Kalantzis 

Come prepared with a mini presenta�on to walk her through your results, findings, and 
implica�ons. 
Bring with you a sample of how you have dra�ed your results and findings to 
determine if your approach is suitable to discuss a�er your presenta�on 

 Dra� Chapter 5  
 Submit Chapter 5 to Dr. 

Francis for Preliminary 
Review 

Ensure all forma�ng and submission requirements are followed 

 Update Chapter 1 You can be working on this while you are collecting data, but return to it once your 
�indings are complete 

 Ensure Chapters 2 and 3 
are relevant and 
updated accordingly 

You can be working on this while you are collecting data, but return to it once your 
�indings are complete 
Update Chapter 3 to be past or present progressive tense 
Revise chapter 3 for any signi�icant methodological changes 
Expound on your analysis if your research proposal was sparse in this area 

https://ldlprogram.web.illinois.edu/dissertation/courses/final-dissertation/
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 Dra� Reviewed by a 
Copy Editor 

You want submissions to be of high quality and for the writing style and word 
choices to amplify the meaningful contributions you are making and not detract 
from it.   

Depending on the quality of your original draft, you may need to procure a copy 
editor earlier.  Some students are able to wait until their �inal version to have it 
fully copy edited. 

 Submit Final Dra� to Dr. 
Kalantzis 

Dr. Kalantzis will determine if you can advance to examination 

 Dr. Kalantzis’ approval 
to proceed to 
examination 

Commitee-version of manuscript sent to Dr. Francis at least two weeks prior to the 
examina�on – make sure no change notes, no tracked changes, no comments, 
etc.  Correct �tle page, etc. A clean version ready for commitee’s eyes with the correct 
filename conven�on (your name, work type, brief descrip�on, date) . She will then 
distribute your work to your commitee 

 PPT sent to Dr. Kalantzis 
and Dr. Francis, and 
receive approval 

 

 

Final Disserta�on and Defense Approval – Your Manuscript and Presenta�on 
 Confirma�on of 

examina�on date and 
�me 

Dr. Francis will con�irm your �inal defense date and your peer presentation date. 

 Commitee-version of 
manuscript sent to Dr. 
Francis 

Send at least two weeks prior to the examina�on – make sure no change notes, no 
tracked changes, no comments, etc.  Correct �tle page, etc. A clean version ready for 
the commitee’s eyes with the correct filename conven�on (your name, work type, 
brief descrip�on, date). Dr. Francis will then distribute your work to your commitee. 

 Monday night’s peer 
presentations per 
schedule  

(our normal zoom link) 

 Tuesday’s* commitee 
presenta�on  

(different zoom link; in the calendar invite) 

  A�er your defense, refer to the Deposit page 
 

  

https://ldlprogram.web.illinois.edu/dissertation/courses/deposit/
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Final Deposit 
 Review all Deadlines Program 

Department/College 
Thesis Office 
 
Be sure to leave time between your first Graduate College deposit and the deposit 
deadline just in case the Graduate College has any required edits. All 
edits MUST be completed and approved by the deposit deadline. 

Each review cycle could take up to a week depending on the timing of your 
submission and volume of other submissions, however, we do not control how 
long the department or thesis office will take – allow ample time. 

 Revise Manuscript in 
Response to Commitee 
Feedback 

Your commitee will have feedback during the final defense; this is common 
Maintain a change note document to provide to your advisor as a part of your final 
submission 

 Items Required by the 
Thesis Office 

Ensure all Thesis Office-required items are completed in advance of the relevant 
deadlines 
htps://grad.illinois.edu/thesis/required-items  
 

 Submit Final Manuscript 
and Change Notes to 
your Advisor 

 

 Advisor Approval Faculty advisor must submit an email to the department with committee members 
copied indicating the manuscript has been approved 
Revise accordingly – at this stage additional revisions are typically minimal 

 Department Approval Submit your final dissertation to the department contact as a PDF for deposit approval; 
revise accordingly.   The department reviews all manuscripts, mainly for forma�ng. If 
you follow the EDS Milestone Forma�ng Checklist, this will minimize the revisions 
required 

• Online-coded students: Jena: jrooseve@illinois.edu 
• On-Campus-coded students: Linda: ls9@illinois.edu 

 Thesis Office Approval Submit your �inal dissertation to the Graduate College as a PDF for deposit 
approval; revise accordingly. 

 Final Files Sent to LDL 
Program for pos�ng on 
LDL website 

Send a PDF copy of your �inal deposited dissertation and your �inal defense 
presentation slides to the Dissertation Advisor to be added to our LDL Alumni 
Dissertation page. 

 LDL Exit Survey and 
Spotlight Submission 

 

 

https://ldlprogram.web.illinois.edu/wp-content/uploads/2021/07/LDL_EDS-Process_SuggestedDeadlines.pdf
https://grad.illinois.edu/thesis/required-items
mailto:jrooseve@illinois.edu
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