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EDUCATION

Learning Design
and Leadership

Milestone Preparation

Complete relevant Admin Updates and
Adyvising Sessions
(For General Field Only: Submit Literature Review
samples for feedback and
Upload your Annotated Bibliography to the EDS
Milestones project in Scholar)

Prepare for Peer Review

l

Finalize Milestone in both Word and EDS Milestones
project following all content, genre, formatting, and
naming convention requirements

l

Submit Milestone in Scholar

Follow Notification Steps

l

Self Review

Submission & Revision Steps

+ Add dated change notes (don't delete previous
notes)

« Upload Word Document to Scholar

« Save as New Version in Scholar

o If the Submit button is available, click the
Resubmit button in Scholar

Notification Steps

Post a comment to the Dialogue:
* Version Number with Date
o Type of Work for Review
+ Change notes and other comments

Dissertation Advisor Reviews Milestone

Decision point: Either approved for peer review or
sent back for revision

Approved

Advisor Feedback and Milestone Status

Advisor sends a work request for the milestone
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Duplicate your EDS Milestones Project and
Update the Title
(see website for duplication instructions)

l

Connect Duplicated Milestone to the Work Request
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Advisor Routes Milestone for Peer Review

J

Peer Feedback Released

N )

Revise milestone in EDS Milestones project

Follow Revision Steps

Follow Notification Steps

Follow revision
steps

While waiting,
begin next
milestone

Milestone Submission, Review, and Revision Workflow

Prepare for Examination

Add a note in the dialogue that includes the version

# (a version that has a date next to it - not current)

and the type of work to be reviewed along with any
additional notes
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Dissertation Advisor Reviews Milestone

Decision point: Either approved for peer review or
sent back for revision
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Advisor Feedback and Milestone Status

Follow revision
steps

While waiting,
continue next
milestone

Email Dr. Kalantzis (cc Dr. Francis) with a
Word document attached.
Include the version number and the date sent.
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Dissertation Supervisor Reviews Milestone

Decision point: Approved for examination or

sent back for revision
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Receive an email with feedback and approval to
proceed to examination
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Follow revision
steps

While waiting,
continue next
milestone

Fill out the Examination Request form
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Advisor Sets Up the Examination

l

Upon Receipt of Examination Upload Request,
Upload Word Version to the Examination form

While waiting,
continue next
milestone

l

Committee Review

Always submit your cumulative work




